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HOJIOXKEHHUE
06 06paboTke nepcoHalbHbIX JaHHBIX

MAOY «llerponasioBckas palloOHHAs THMHA3HD)

I. O6mue noJg0KeHHs

1.1. Hacrosmee Ilonoxenne no o6paboTke mepcoHalibHBIX AaHHbX (natee - Ilonoxenune) MAOY
«IlerponaBnoBckas paiioHHas rumuazus» (fanee OpraHu3alus) paspa0OTaHO B COOTBETCTBHH C
Tpyaoseim  Komexkcom Poccuiickoit  @enepaunu. Komcrurymmedr Poccmiickoit  QDenepanuy,
I'paxpasckum KogekcoMm Poccuiickoin ®epepanuu. PenepanbHbeiM 3akoHOM «O6 uHbOpMaLyH,
uHGOPMALMOHHBIX TEXHOJOTHAX # O sammre uubopManmuy, OPexepatbHbiv  3akoHoM «O
HEPCOHANBHBIX JIAHHBIX», [IpaBriaMyl BHYTpEHHETO TpyIoBoro pacunopanka MAOY IIPT.

1.2. Uenp paspaborku Ilosoxenus - onpejeneHue mopsaika o0pabOTKH MEPCOHANBHBIX JIaHHbIX
pabotarkoB OpraHusaliid ¥ HHBIX CyOBEKTOB HEPCOHAIBHBLIX JaHHBIX, NEPCOHAIBHBIC NaHHBIE
KOTOPBIX HoAnexaTr o0paboTKe, Ha OCHOBAHUY [TOJHOMOYHH oneparopa; obecrieyenye 3alinThl IpaB
u csobon denoBeKka M rpaxgaHwpa, B T.4. pabotHuka OpraHmsauuu., npu obpaboTke ero
HEPCOHAIBHBIXK JAHHBIX, B TOM YUCIIE 3aIUTH 1PaB Ha HENPUKOCHOBEHHOCTh YaCTHOH JKHU3HH, THUHYIO
¥ CeMeMHYIO TaliHy, a TaKKe YCTAHOBICHHUE OTBETCTBEHHOCTH AOJIKHOCTHBIX JIMIL, HMEIOIHUX JOCTYII
K TIEpCOHANbHBIM [aHHBIM, 3a HEBBIIOJHEHHWe TpeGOBaHH HOPM. PEryJIHPYIOmHUX 00paboTKy H
33Ty HEPCOHATBHBIX JaHHbIX.

1.3. [lopsaok BBOMA B AeficTBUE U H3MeHeHus [looxeHus.

1.3.1. Hacrosmee Ilonoxenue BCTYmaeT B CHIIY ¢ MOMEHTZ €rC YTBEPKIACHHS JUPEKTOPOM H
nefcTByeT GeccpoyHO. 10 3aMeHBI ero HOBBIM [lomoxenunem.

1.3.2. Bee n3menenus B [1os10)KeHHE BHOCATCA NIPUKA30M.

1.4. Bee pabotauxu OpraHmsaiué NODKHEI ObITh O3HAKOM/IEHBI C HACTOSAWIUM [lonoxeHueM I0A
POCITHCE.

1.5. Pexum KOH(pH}IeHHI/Ia_HbHOCTH LHEPCOHANBHEIX JAHHBIX CHUMAETCH B CIydasdx HX o0e3THYuBaHU
¥ II0 HCTeYeHHH 75 7eT CpPOKa HX XPpaHCHMS, WIK IPOAJICBACTCA HA OCHOBaAHUH 3aKJIIOYCHUA
BKCHepTHOﬁ KOMHUCCHH Opraﬂmauﬂn, €CJI UHOC HE OIIPCCICHO 3aK0OHOM.

I1. OcHoBHBIC IOHATHSA B COCTAB HCepCOHAIBHBIX JaHHBIX paﬁOTHHKOB

2.1. lnga neneit gacrosmero [lonoxenus HCHOJB3YHOTCS CICAYIOUIHE OCHOBHBIC noHs TSI



- IepcoHallbHbIe AaHHBbIC paboTHMKa - Nrobas MHQOPMAIKI, OTHOCSIIAICA K ONPEeNCICHHOMY WM
OmnpeJensieMoOMy Ha OCHOBaHHH Takoi uubopMmanuu paGOTHUKY. B TOM YHCe ero haMunus, uMs.
OTYECTBO, T'OJI, MECSI, JaTa H MECTO POKACHHS. aJpec. ceMeHHoe. CONMANBHOE, HMYIISCTBEHHOE
IIOJIOKEHHE. 06pa3oBaHue., NpodeccHs, J0X0AbL Apyras HHbopManus, HeobxoguMmas paboTomaTe o
B CBSI3H C TPYIOBBIMH OTHOIICHHSIMH,

- 06paboTka NepCOHAIBHBIX AAHHBIX - ¢OOp, cHUCTeMaTH3aUus, HaKOIICHHe, XpaHEHHE, YTOYHEHHUE
(oOHOBNEHME, WM3MEHEHHE), HCHOJb30BaHUE, DAcIpOCTpaHeHHe (B TOM UHCIE Tepenada),
obe3nuupBanue, OIOKMPOBaHKE. YHUUTOKEHNE IEPCOHAIBHBIX JaHHBIX paboTHUKOB OpraHusaniy;

- KOH@HHGHHH&J’IBHOCTE INCPCOHAJIbHBIX [HAHHEBIX - obsa3aTennHoe 19 COONIONEHHS Ha3HauYeHHOro
OTBETCTBEHHOTO JIMIA, MMOJAYHHMBIIECIO JOCTYI K NEPCOHAIBHLIM NAHHEIM pa6OTHI/IKOB_, Tp€6OBaHPI€ HE
AOMYCKaTh UX pacHpoCTpaHCHUA Ge3 cornacus paGOTHHKa HJIM ¥MHOTO 3aKOHHOI'O OCHOBAHHA,

- pacIpoCTpaHEeHUE TIEPCOHATBHBIX JaHHBIX - IEHCTBUS, HAPAB/ICHHBIC Ha Niepeaady IepCoOHaTbHbIX
ZlaHHBIX pabOTHUKOB OIpENe/ICHHOMY Kpyry nuil (rmepenada NepCOHAIBHBIX JAHHBIX) WIH Ha
O3HaKOMJICHME C INEpPCOHAIBHBIMH JAHHBIMH HEOTPaHMUYEHHOTC Kpyra JIMI, B TOM YHCIE
o0HaponoBaHHe TEPCOHAJBHBIX JAHHBIX pabOTHMKOB B CPEACTBAX MAcCOBOM HH(OpPMAIIHH,
pa3MelieHUe B MHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CeTAX WM MPEIOCTaBICHUE AOCTyIa K
NePCOHATBHBIM IaHHBIM PaOOTHHKOB KaKUM-THO0 UHBIM CITOCOOOM;

- WMCHONB30BAHME IEPCOHANBHBIX JAHHBIX - AeHCTBUSA (OMepaly) ¢ IMEePCOHATBHBIMU JaHHBIMH,
coBeplIaeMble JOJDKHOCTHBIM JuuoM OpraHu3aluy B LEJsX HPUHATUS PEUIeHHH Wi COBEPLUEHUS
HHBIX AECHCTBHH, IOPOXKIAIOIIMX IOPUIAMYECKUE IOCHEACTBYS B OTHOIIECHUH paboTHUKOB JTHO0 MHBIM
00pa3oM 3aTparuBaroIMX UX ITpaBa U cBOOOBI WIIH MPaBa ¥ ¢BOOOB! APYTUX JIHIL

- 6HOKHpOBaHI/I€ NCPCOHANBHBIX [AHHBIX - BPCMCHHOC [IPCKpAIICHUC c6opa, CHCTCMaTHU3allliu,
HAaKOIUJICHUA, UCIOJIB30BaHUS, PACIPOCTPAHCHUA IEPCOHAILHBIX AaHHBIX pa6OTHI/IKOB., B TOM 4HHCIIC
UX fcpeiaydu.

~  YHUYTOXCHHC HNCPCOBAIBHBIX HaHHBIX - OCHCTRUSA, B pE3yAbTaTE KOTOPBIX HCBO3MOXKHO
BOCCTaHOBHTE COOCPKAHHUC ICPCOHANBHBIX HAHHBIX B HH(bOpMaHHOHHOfI CUCTEME TMEPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB Wi B PE3YyJIbTate KOTOPHIX YHUUTOXAIOTCS MATCPUAIIBHBIC HOCHUTCIIH
NICPCOHANIBHBIX JaHHBIX pa6OTHI/IKOBl

- 00e3NHYMBaHUE HNEpCOHAIbHBIX JaHHEIX - JeUCTBUSM, B PE3YIBLTATE KOTOPBIX HEBO3MOXKHO
OIIPCACTUTE NPUHAATICKHOCTE IICPCOHAIBHBIX JaHHBIX KOBKPECTHOMY pa6OTHI/IKy;

- 0OLIe IOCTYIIHbIE TIePCOHAIBHBIE TaHHBIE - IEPCOHATBHbBIC JaHHbBIC. TOCTYI HEOTPaHUYEHHOTO KpyTa
JHI[ K KOTOPHIM IPEeJOCTaBieH ¢ cornacus pabOTHHMKa WM Ha KOTOpBlE B COOTBETCTBUH C
GenepanbHBIMH 3aKOHAMHU He pacnpocTpaHseTcs Tpebosanue coOnoeHns KOHGUICHIIHATBHOCTH.

- unopManHs - cBeleHus (COOBIEHNS, NaHHbIE) HE3aBHCUMO OT GOPMBI UX TIpeAcTaBIeHus 2.

- JOKYMEHTHpOBaHHas MHGQoOpMauus - 3aHKCHpoBaHHAs HA MaTepUalbHOM HOCHUTENE IIyTeM
TOKYMEHTHPOBaHUs HHOOpMAIHS ¢ PEKBU3UTAMH. TIO3BOJISIOIINMY OIIPEISIUTh TaKyH0 HHQOPMALIUIO
WY €€ MaTepHaIbHbII HOCUTETD.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX paOOTHHKOB OpraHu3anuy BXOAST JOKYMEHTHI, COAEpKaIine
UHQOPMAIMIO O MACMOPTHBIX [aHHBIX, 00pa30BaHMH, OTHOIIEHMM K BOMHCKOM OGs3aHHOCTH,
ceMeHHOM MTOJIOKEHUH, MECTE XKHUTEIBCTBA, COCTOSHIY 3J0POBbSA. & TAKKE O IPEIbLIYIIHX MECTax UX
paboThL



2.3. KoMmmyekc JTOKYMEHTOB. COLNPOBOXIAIOIIMH MpOUECe ohopMIeHHs TPYIOBBIX OTHOLICHHH
paGoTHiKa B Oprasy3alyy IIPH €T0 IPHEME. NEPEBOAS H yBOJIBHCHHHL.

2.3.1. Undopmarus. npeicTaBiiemas padOTHEKOM IPH MOCTYIUICHUH Ha paboty B Opranu3auHio,
JOTKHA HMETh JIOKYMeHTaTbHyIo (opmy. [lpu 3akmodeHuu TpyA0BOro 10rosopa s COOTBETCTBHH CO
cr. 65 Tpynosoro xomekca Poccmiickolt denepauni U0, TOCTYHAIOIICE Ha paboTy, NPEAbIBIIET
paboTomaTenio:

- IACIIOPT WM HHOM TOKYMEHT, yIOCTOBEPSIONIMH JIMIHOCTS:

- TPYIOBYIO KHIDKKY, 38 HCKJIFOUYCHUEM ClTy1acs, Koria TPYIOBOH JAOTOBOP 3aKITFOYACTCs BIEPBBIC HIIH
paGOTHEK TOCTynaeT Ha paboTy Ha yCJIOBHMSX COBMECTHTEIERCTBA, 6o TpyJAOBas KHUXKKA Y
paBoTHKKA OTCYTCTBYET B CBA3M € €€ yTPATOH UJIH 110 APYTHM NPHIHHAM,

- CTpaxoBoeC CBHAETEIBCTBO I'OCY JAPCTBEHHOIO TEHCHOHHOIO CTpaxoBaHusi,
- JOKYMCHTBI BOMHCKOTO ydera - BOEHHOOOA3aHHBIX U JIAI, IOANCKAIHX BOUHCKOMY YUETY.

- JoxkymeHT 06 06pa3’oBaHHM. O KBUIHQHKAIMU HIH HATMIHA CTIEUMAIbHBIX 3HAHWH - IIPH
NOCTYIUIEHHH Ha paboTy, TPeOYIOIIY O CCHHATBHBIX JHAHWH WY CHEeIHaIbHOM MOATOTOBKHU:

- ceueTenpeTBO 0 npucBoeHuy MHH (npu ero rann+uu y paboTauKa)=.

2.3.2. Tlpu ohopmiennn pabornuka B OpraHu3aluio palOTHHKOM OT[eNa KaJpoB 3alOiHACTCA
yuuduuuposartas gopma T-2 «Jluunas kaprouxa pabOTHHKA» . B KOTOPOH OTPAKAIOTCA CIICAYIOLIHE
aHKETHbIE ¥ Guorpaduueckue faHube paboOTHHKA:

- obume cpenenus (®.M.O. paboTHuKa, JaTa pPOXKIEHMA, MECTO POKIACHHA. IPaKAAHCTBO.
o6pasoBanue, podeccus, cTaxk padoThl, COCTOSHUE B 6paxe, ACTIOPTHBIE JAHHbIC):

- CBeJCHUSA O BOMHCKOM y4eTe;

- faHHBIE O IpHeMe Ha paboTy;

B magpHEHIIEM B THUHYIO KapTOUKY BHOCATCH:

- CBEIIEHHS O TIEpEBOIaX Ha PyTyIo paboTy:

- ¢cBejieHud 00 arTecTanyy,

- cBejleHHs O TIOBBIIIEHUH KBATH(QUKALMH,

- cBeJIeHUA 0 TPOdECCHOHAIBHON EPENOArOTOBKE:

- cBejieH¥s O Harpaaax (MOOLIPEHMsX ), IOYETHBIX 3BAHMAX,
- cBejicHMs 006 OTIIYCKax;

- CBEIECHMS O COLHANBHBIX IapaHTHIX,

- CBEIEHUS O MECTE KUTEIbCTBA M KOHTAKTHBIX tenedoHax.

2.3.3. B oraene kaapop OprasHu3aiyy CO3AIOTCS M XPAHATCA CIICAYIOUHC [Pyl JAOKYMEHTOB,
cofepIKallie JaHHble 0 pabOTHUKAX B €MHMYHOM WK CBOHOM BUJIE:

2.3.3.1. JIokyMeHTBI, COAEPHKaIKe EePCOHATBHBIC AaHHBIC pabOTHUKOB (KOMIUICKCE! JOKYMEHTOB.
CONPOBOXKAAIOLIHE TIPOIECC OGOPMICHHUS TPYAOBBIX OTHOLICHMH TIPH NpHeMe Ha paboTy. NepeBose,
VBONGHEHMK; KOMIUIEKC ~MaTepyaioB 110 aHKCTUPOBAHHIO. TECTUPOBAHHIO;  IIPOBEICHHIO
coBeceoBaduil ¢ KaHIHAATOM Ha JOTDKHOCTD: TIOIMHHYKH M KOIAU IIPHKA30B IO JIMYHOMY COCTaBY;
JMYHBlE Jejia M TPYJAOBble KHIKKH pabOTHHKOB. [€Nd. COACPKALIAC OCHOBaHHUS K IIpUKaszy IO



MMYHOMY COCTABy: Jena, COJepXaiuiie Marephajpl arrecTatni pabOTHHKOB,  CIyKEeOHBIX
paccrielOBaHuH, CrIpaBOYHO-UH(GOPMAlMOHHBIH DaHK JaHHBIX 110 TIEPCOHATY (KapTOTEKH, XKYDPHATBI);
[OJUTMHHUKHA H KONMM OTHYCTHBIX, ZHATHTHYECKMX H CIPABOIHBIX MaTepUasoB. INepeaBacMbIX
pykopoacTey OpraHu3ailMy. PyKOBOAMTEIAM CTPYKTYpHBIX ToApasIcieHui: KOMUM OTYECTOB.
HAIIpaB/ISeMbIX B TOCYIAPCTBEHHBIC OPraHbl CTATHCTHKH, HaJIOTOBbIC HHCIEKINH, BhIIICCTOSLINE
oprambl yipaBJIeHus ¥ IpyTHe VAPEMICHIUA ).

2.3.3.2. JloKyMeHTalus [0 OpraHu3alluy paGoThl CTPYKTYPHBIX NOADA3IeNeHuH (TOTOKEHHS O
CTPYKTYPHBIX IOZPa3JeIeHUsX, TOKHOCTHbIC MHCTPYKIAHN paBOTHHUKOB, TIPHKA3bi, PACTIOPHKCHHS.
yKkasaHus pykoBozcTBa Opranusaliiy); JOKYMEHTL 10 [IAHAPOBAHIIO. y4eTy, aHalu3y ¥ OTYCTHOCTH
B yacTH paboTHl ¢ epcoHanoM OpraHu3aliby.

111, C6op, c6paboTKa H 3AMUTA NEPCOHATLHBIX JAHHBIX

.1. TTopsiaoK MOTy9eHHs NEePCOHATbHBIX JaHHBIX.

()

3.1.1. Bce mepcoHanbHble JaHHbIE pAOOTHUKE Oprasu3aigy cleayeT nonyyaTs y Hero caMoro. Ecan
[1epcoHanbHbIE JaHHBIE PabOTHHKA BO3MONKHO MOMYIHTE TOIBKO ¥ TpeTheil CTOPOHBL. TO PaGOTHHK
[OJDKeH OBITh YBEIOMIIEH 00 9TOM 3apaHee K OT HEro IOJIKHO 6BITH MOJIYYEHO TIHCBMEHHOE COrIacHe.
JlomxrocTHOe JMIO paboTojarens JOJIKHO coobumte paborauky OpraHuzauuy O HEJDIX.
NpEANOTAraeMbix HCTOUHHKAX M CIOCO0aX MONYHeHHS MePCOHAIBHBIX JaHHBIX, 4 TAaKXKe O XapakTepe
HOUICHKATIEX TIONYHEHHWIO MEPCOHATBHBIX J@HHBIX ¥ MOCICACTBHAX OTKasa paboTHUKA JaTh

HHCEMEHHOE COTIacke Ha uX Hotydedue .

3.1.2. PaboromaTenb He UMeeT IIpaBa moxy4aTh i 00pabarbiBaTh NEPCOHAIBHDIC JAHHBIC paboTHuKa
Oprasuzanyi O €ro pacoBoi, HAIOHAIBHON TPHHAMLICKHOCTH, NOJUTHYCCKHUX  B3IVIANAX.
PEIMTHO3HBIX WM GUIOCOPCKUX YOLKICHHAX, COCTOSHUA 3T0POBDA. WHTHMHOM *u3HU. B cirydasx,
HEIOCPEICTBEHHO CBA3aHHBIX C BOMpPOCaMH TPYAOBBIX OTHOLIEHMH, B COOTBETCTBHH CO cT. 24
Koucturyumu Poccuniickon Denepannn paboToaTenb BIpase NoIy4daTh U obpabaTpiBarh JaHHBIE O
yaCTHOM KU3HH paGOTHHUKA TOJIBKO ¢ €0 MUCEMEHHOIO cornacus.

O6paboTKa yKa3aHHBIX NE€PCOHATIBHBIX TaHHBIX paboTHHUKOB paboToJaTeieM BO3MOXKHA TOJILKO ¢ UX
cornacus mubo 6e3 uX COrjiacHs B CHCAYIOHUX ClyHdasx:

- [IePCOHAIBHBIC JNaHHbIC ABIAIOTCH o0OmenOCTY IHBIMHU,

- [IEpPCOHANBHBIE JAHHBIE OTHOCSTCS K COCTOSHHUIO 210POBRS paboTHuKa ¥ uX 06paboTka HeobXouMa
JUIS 3AITATEL €10 JKH3HH, 30POBbs U HHBIX KU3HEHHO BAKHBIX HHTCPCCOB H60 KU3HU. 3T0POBbS
JUIM MHBIX OJKU3HEHHO B&XHBIX WHTEPECOB MAPYTHMX JHIl H TNOJIYHCHHE COTJIAcH paboTHUKA
HEBO3MOXKHO,

- [0 TpeGOBAHMIO MOJHOMOMHBIX T[OCY/APCTBEHHBIX OPIaHOB B CIYHadX, I1pELy CMOTPEHHBIX
(benepanbHbIM 3aK0HOM!.

3.1.3. Pabotomarens BIpase 00pabarbiBaTh [EPCOHAIBHBIC HAHHBIC paGOTHUKOB TOJBKO C HX
TTACHEMEHHOTO COTJIacHs.

3 1.4. TIMchbMeHHOe corjacue paboTHHKa Ha 00pabOTKy CBOMX I1EPCOHANBHBIX JNAHHBIX JOJIKHO
BK/IIOYATH B CEOS:

- haMHNIFIO, MM, OTYECTBO, apeC CyOBEKTa NEPCOHATBHBIX NAHHBIX, HOMeEp OCHOBHOTO JOKyMEHTa,
yIOCTOBEPSIIOIIETO Er0 THYHOCTh, CBEJCHUSA O 1aTe BRI yKasaHHOTO JIOKyMEHTA U BBLAABILEM €TI0
oprase;



- HAHMEHOBaHHMe ((PAMIIIHIO, UM, OTYECTBO) M apec onepaTopa. IIONYUaiomIero cornacue cyonekTa
MIEPCOHATBHBIX aHHBIX;

- HCJIb O6p360TKH NePCoOHaIbHBIX JaHHBIX!

- [epedeHs INEPCOHANBHBIX [JaHHBIX. Ha OOpalOTKy KOTOPRIX JaeTcs cornacue CcyObekTa
[IePCOHATBHBIX TaHHBIX;

- IepeyeHs AeHCTRHI ¢ TepCOHATLHBIMA JaHHBIMHY. Ha COBEPIIEHHE KOTOPBIX AAETCS COriacke, oduiee
OIMCaHKE HCIOIb3YEMBIX OIIepaTopoM cIIocoO0B 06paboTKy NEPCOHATBHBIX JaHHBIX!

- CPOK, B TCYCHHEC KOTOPOTO I{GI)'ICTBYCT corjiacue, a TaKxXKe MopiaioK €ro OT3hIBa.

dopma 3aaBJIeHNs O coriacui paboTHYKa Ha 06paboTKy NEPCOHANBHBIX JAHHBIX CM. B [IPUIIOKEHUH
1 ¥ mactosmemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA He TpeOyeTcd B CICAYIOMMX CIIyYasx:

1) 06pa6oTKa NEpCOHANBHBIX HaHHBIX OCYINECTBISeTCS Ha ocHOBaHUM TpymoBoro konekca PO wm
HHOTO (ellepalbHOr0 3aKOHA, YCTaHAaBIMBAFOIIETO €€ Uelb, YCHOBHSA TMOMYYeHHS NEPCOHATBHBIX
NAHHBIX H KPYr CyOBEKTOB. IEPCOHalbHbIE HaHHBIE KOTOPBIX IHOANEKaT oOpaboTKe, a TaKxKe
ONpeIENAIOMIEro TOJTHOMOUHS paboTORaTENIs;

2) 06paboTKa epCOHATBHBIX NAHHBIX OCYLIECTBISCTCS B LEJAX UCTIOITHEHHS TPYIOBOTO JOTOBOPA,

3) 06pa60TKa HEPCOHANIbHBIX JaHHBIX OCYINECCTBIACTCA IA CTATHCTHYCCKHX WK VHBIX HaYYHBIX
nenen IIpU YCJIOBUH 00s3aTebHOr0 00e3TNYHBAHUS HEPCOHANBHBIX HAHHDBIX,

4) 06pa60T1<a INEPCOHAJIBHBIX JaHHBIX geoOxompMa JJis 3aIUThl KU3HH, 300POBEA WM HHBIX
KU3ZHCHHG BaXXHBIX HHTCPCCOB pa6OTHHK8.., €CJI¥ MMOJYYCHME eIro COrjacusd HECBO3MOIKHO.

3.2. Tlopsaok 06paboTky, nepeadn U XpaHeHus IEPCOHAIBHBIX JaHHBIX.

3.2.1. Paborauk Opragusaiuy npeaocrasiser paboTHUKY OTesa Kapos OpraHu3aiiuy 10CTOBEPHBIC
ceenmenus o cebe. PaGoTHMK oThena xampoB OpraHusaiuy MpoBepseT HAOCTOBEPHOCTH CBEICHUH,
cBepss NaHHBIE, PENIOCTaBICHHbIC PabOTHHKOM, ¢ HMEIOIMMHUCS y pabOTHHKA JOKYMEHTaMH.

3.2.2. B coorBercrun co ct. 86, 11 14 TK P® B nensx obecreyenus nmpaB ¥ cBOOOJ 4eNNOBEKA U
rpaXcIaHMHa TeHepaibHbii mupektop Opramusauuu (PafoTonareis) ¥ ero IpEACTaBUTENH IIPH
06paBoTKe TIEPCOHATBHBIX JaHHbIX pabOTHUKA HONKHBI COOII0ONATE Cefylomue o0mue TpeOoBaHus:

3.2.2.1. O6paboTKa TNEepCOHATbHBIX IHAHHBIX MOXKET OCYIICCTBISITHCA MCKIIOUMTEIBHO B ILEIAX
obecriedenis COOIIONCHHS 3aKOHOB B HHBIX HOPMATUBHBIX TPABOBBIX aKTOB, COAEHCTBHA PabOTHIKAM
B TPYJOyCTpOHCTBE. 0ByUeHHH M MPOABMKEHHH O ciyxOe. obecreyenus MHYHOH (e30MacHOCTH
paGOTHHKOB, KOHTPOJISA KOJIMYECTBA M KAUeCTBa BBIIOJIHAEMOM paboThl U 06eCIeUeHUs COXPaHHOCTH
umymecrsall,

3.2.2.2. Tlpu ompemenenuu obbema u cogepxanus, 06pabarsiBaeMbiX IEPCOHAIBHBIX TAHHBIX
Paborozares JODKEH pyKoBojcTBoBaThes Koncrutyimedi Poccuiickodf ®enepauuu. TpyHoBbM
xonexcom Poccuiickoit Denepanuy ¥ uHbIMYU GenepaIbHbIMU 3axoHaMut,

3.2.2.3. [py IIPHHSTHH pElIEHUH, 3aTparuBaIOMNX HHTEpeckl paboTHuKa, PaboTomarens He HMeET

IipaBa OCHOBBIBATHCS HA TEPCOHANBHBIX NAHHEIX pabOTHMKA, IMOJIYYCHHBIX MCKIIOYHTENLHO B
v [¢

pesybTaTe X aBTOMATH3MPOBAHHOH 00paboTKH MM SIEKTPOHHOTO rromyuennst’,



3.2.2.4. 3ammra HepcOHATbHBIX NAHHEIX PabOTHUKA OT HENPaBOMEPHOTO MX HCHOJL30BAHMSA MJIH
yTpaThl obecneyuBaeTcss PaboronareneM 3a CHET €0 CpeicTs B MOPSAKE. YCTaHOBJIEHHOM
heepaibHbM 3aK0HOMI .

3.2.2.5. PaGOTHUKH U UX OPEACTABUTENH JODKHbL ObITh O3HAKOMIICHbI IO PACTIMCKY € JOKYyMEHTAMH
OpraHu3aluy, YCTAHABIMBAIOUIMMY TOPSAHOK 00pabOTKM NEPCOHAIBHBIX JaHHBIX paOOTHHKOB, a
TaKKe 00 UX IpaBax ¥ 00513aHHOCTAX B 3TOH o6actut .

3.2.2.6. Bo Bcex ciuydasx oTka3 paGoTHHKa OT CBOMX Npas Ha COXpaHCHHE M 3alIATy TaHBI
neneiicreutenent,

1V. [lepena4a u XpaHeHHe HEPCOHATLHBIX TAHHbBIX

4.1. Ilpu mepenade NEPCOHATBHBIX [JaHHBIX pPabOTHMKA PaGortonarensh O/DKEH COOMIONATH
crenyromge Tpebopammat L

4.1.1. He coofmarth nepcoHanbHble JaHHbIe pabOTHAKA TPEThed CTOPOHE 6€e3 NMUCEMEHHOIO COTIacus
paGOTHHKA, 33 HCKIIOYEHHEeM CTydaeB, KOTa 5T0 HEoOXOAMMO B LEILIX MPCLyIPERICHHA yIPO3bl
JU3HH U 300pOBBIO pabOTHHKA, 4 TAKKE B CTyHasX, yCTaHOBJICHHBIX ¢eneparbHbIM 3aKOHOM.

4.1.2. He coobuiaTe nepcoHalbHbie JaHHbIE paboTHHKA B KOMMEPUCCKUX HEJIIX 6e3 ero NUCHMEHHOTO
cornacust. O6paboTka MepCOHATbHBIX JAHHBIX pabOTHHUKOR B HENAX MPOJBHKEHUSA TOBAPOB. paboT.
YCIIYT Ha phIHKE [IyTeM OCYHIECTBJIECHHMS NPAMBIX KOHTAKTOB C MOTCHIUANLHBIM norpebuTeneM ¢
TIOMOMIBIO CPELICTB CBS3H JOIYCKAeTCs TOJIBKO C ero IPEeABapUTE/IbHOTO COTIACHA.

4.1.3. TlpeaynpeauTh U, TOMYUHBIIHX [I€PCOHATRHBIE JAHHBIC pabOTHHKA, O TOM, 4TO TH JaHHbIC
MOTYT ObITh HCIIOJIB30BAHEL JIMIIb B HEISX, JUL KOTOPBIX OHH coobieHsl, B TpeboBaTh OT 3THX JHL]
NOATBEP)KACHHS TOTO, YTO ITO IIPaBMIO cOOMHOAEHO. JInila, TONTy9uBIIME MEPCOHATBHAIE NAHHBIC
paboTHHKA, 0653aHbl COOIIONAT PEHUM CEKPETHOCTH (xondunenumansrocti). Jannoe [onoxenue
HE pacnpoCTpaHseTcss Ha OOMeH NEPCOHANIBHBIME JaHHbIMH pabOTHHKOB B TIOPAJIKE, YCTaHOBICHHOM
dbenepaIbHBIMH 3aKOHAMHU.

4.1.4. OcyiiecTBIATh Nepeady MepCOHATBHBIX HaHHBIX pabotHukoB B npeenax OpraHusanuu B
COOTRETCTBUH ¢ HacTosIuM IlonoxenueM.

4.1.5. Paspemath JOCTYH K MEPCOHAIPHBIM  [AHHBIM paGOTHUKOB  TONBKO  CHELHANBHO
YIIOTHOMOYEHHBIM JIHIIAM, TIPH TOM YKa3aHHBIC JIMIa [OJKHBL HMETh [IpaBo MOJYYaThk TOIBKO TE
nepcoHaNbHbIE JaHHble pabOTHHKE, KOTOPBIE HeoBXOAMMBI TSI BEITONHEHHs KOHKPETHOH (QyHKIHA.

4.1.6. He sampamuBath HHQOPMALHUIO O COCTOSHHH 310POBBS pabOTHAKA, 3a2 MCKIIOYCHHEM TEX
CBEICHH], KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIOJIHCHUA paGOTHUKOM TPYHOBOH
hYHKIAU.

4.1.7. TlepenaBaTh MepCOHAIbHbIC NaHHbe PabOTHUKA NPENCTABATEILIM paGOTHMKOB B IIOPSIIKE,
ycranoBieHHOM TpyI0BbIM Kofekcom Poccuiickoil Denepanu. u OrpaHuuBath 5Ty HHQOPMAIIUIO
TONBKO TEMH INIEPCOHANbHBIMH [aHHBIMM pabOTHHKA, KOTOPHIE HEOOXOAUMBI JUIsI BBIIOJIHCHHUS
yKa3aHHBIMY NPEICTABUTEIAME UX QYHKIHMH.

4.2. XpaHeHue ¥ UCTIOB30BAHHE NEPCOHATBHBIX JaHHBIX paborauKoBHH:

4.2.1. lepcoHambHble AaHHble paGOTHHKOB 06padaThIBAIOTCA ¥ XPaHSITCs B OTAC/IEC KaApOB.



4.2.2. TlepcoHanbHBIE AaHHbIC PAabOTHHKOB MOTYT OBITH MONYHEHBL, TPOXOIUTH JTaJIbHERIITY IO
00paboTKy ¥ NepeaBaThCs Ha XPaHEHHE KaK Ha OyMaXHBIX HOCHTE/IAX, TaK ¥ B SICKTPOHHOM BHIE -
JIOKaJbHOM KOMIBIOTEPHOM CETH U KOMIIBIOTEPHOM IIPOTPAMME « 1C: 3apnnaTa ¥ KajapbD).

4.3. Tlpu moNmyyeHMM NMEPCOHANBHBIX NAHHBIX HE OT pabOTHMKA (32 HCKIIOUEHHEM CIy4aeB. €CHd
TiepcOHa/IbHBIE JaHHbIe OBLTH IPEeIOCTaBIeHb! paboTONATEI0 HA OCHOBAHUH denepaIbHOrO 3aK0Ha
VJIH €CIIY TIepCOHAbHbIE TAHHBIE SBILIOTCS 00LIEA0CTy THBIMH ) PaboTOAaTeNb 10 Hadana 06paboTku
TaKHX TIEPCOHATBHBIX JAHHBIX 00s13aH IPENIOCTaBUTh paGOTHIKY ClE/yOLIYIO HHPOPMALIUIO:

- HauMeHoBanue ((paMuIUs, UM, OTUECTBO) ¥ a[pec ONepaTopa WiH ero NpeACTaBuTeNs;
- 11e1b 06pabOTKH MePCOHATBHBIX JaHHbIX B ¢¢ IPAaBOBOE OCHOBAHHE,
- [ipeArnoaraeMple OIb30BaTeNU IEPCOHAIBHBIX JaHHbIX,

- YCTaHOBJICHHBIC HACTOAUIMM CDenepaanbm 3aKOHOM TIpaBa CY6’b€KTa IEPCOHAIBHBIX JaHHBIX.

V. JocTyn K HepcoHaIbHBIM JAHHBIM paboTHHKOB

5.1. ITpaBo JocTyna K epCOHATIBHBIM JaHHBIM PAOOTHHKOB HMEIOT!
- qupexTop OpraHu3anuy,

- COTPYIHUKH OT/IENa KaapoB;

- COTPYIHUKHU OyXTanTepHuu;

- 3aMecTuTend aupekTopa no YBP, BP:

5.2. PaGorHuk Opranusanuy HMeeT HpaBo:

5.2.1. Tonyyarth AOCTYI K CBOMM TePCOHATLHBIM TaHHBIM ¥ O3HAKOMIICHHE C HMMHU, BKIIFOYa] [paBo
Ha 0e3Bo3Me3fHOe MOMydYeHHe KOmuit mo0OH 3amucH. Conepxailledl NepCOHANbHbIC JaHHBIC
paboTHUKA.

5.2.2. Tpebosars o1 PaboTonarens yTOUHeH S, UCKITFOUCHHS MITH MCIPABJICHHS HETIOIHBIX, HCBEPHBIX,
yCTapeBIIX, HEJIOCTOBEPHBIX, HE3AKOHHO TONYYCHHBIX HJIK HE ABJAIOIIMX HEOOXOUMBIMHU ISt
Paborozares MEpCOHAIBHBIX JaHHBIX.

5.2.3. Nonyyate oT PaboTtonarens

- CBEJICHUA O JIUIaxX, KOTOPBIC UMCIOT JOCTYII K NEPCOHANBHEIM AaHHBIM HIIA KOTOPBIM MOKET GBITh
npeaocCTaBiICH TaKoH JOCTYIL,

- NEPCUCHD 06p363TI:IBa€MI:IX HEPCOHANLHBIX NaHHBIX ¥ HCTOIHHK UX TIOJIYUCHHS!
- CpOKH O6p360TKI/I TIepCOHAJIBHBIX HAHHBIX, B TOM YUCIC CPOKK X XpaHCHHSA,

- CBeJIEHUS O TOM, KaKye FOpHIMYECKHe TIOCIeICTBHS A CyObeKTa IepCOHANBHBIX JAAHHBIX MOKCT
foBJIeYs 3a coboit 06paboTKa ero IepCOHANBHBIX TaHHBIX.

5.2.3. Tpebosats uzBenieHus PaboronareieM BCeX JIMIL. KOTOPBIM paHee OBLIH cOOOIIEHB! HEBEPHBIC
WM HEMONHBblE IepcoHalnbHble AaHpbie, 0060 BCEX [POW3BEICHHBIX B HUX HCKIIIOHCHHAX,
UCIIPABJICHHSIX UM JOMOJHEHUIX.



O6%an0BaTh B YIOTHOMOYEHHbIH OpIaH TI0 3aliuTe MpaB CyOBEKTOB EPCOHATBHBIX NAHHBIX WY B
cyaeGHOM TOpsKe HENpaBOMEDHBIE NEHCTBAS W 6esneiictBust Pabdoronarens npu obpaborke H
aMUTE €0 IEPCOHATBHBIX JaHHBIX.

53. KommpoBaTh H [enaTh BhHIIMCKY HEPCOHANBHBIX  IAaHHBIX paboTHHKa pa3permaeTcs
HCKIIEOUATENBHO B CIYKeOHBIX HE/IX ¢ IMCHMEHHOTO PaspeIIeH s HaqalbHIKa OT/E/A KaipOB.

5.4. Tlepenaya undOpMAIMM TPETHEH CTOPOHE BO3MOXKHA TOJBKO IpH IIMCBEMEHHOM COLJIACHU
pabOTHHKOB.

V1. OTBETCTBEHHOCTD 3a HapylICHHE HOPM. DEryIMPYIOmUX 00pabOTKY M 3alUUTy NEPCOHAIbHBIX
T{QHHBIX

6.1. Paboruukd OpraEW3aivy, BUHOBHBIC B HapyLIEHHM HOPM, PEryJIMpYyOMIHX Oy YCHHE,
00paboTKy W 3aAlIUTy  [EPCOHAIBHBIX  MAHHBIX pabOTHHKA, HECYT  AMCLMIIMHAPHYIO
A/IMAHMCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUH €
(eseparbHEIMU 3aKOHAMU.

6.2. TenepanbHbiii naupextop OpraBusanyy 3a HapyICHWC HOPM. PEryJMpyrOMixX IOy YCHUE,
06pabOTKy ¥  3alUTy [EPCOHATBHBIX — IaHHBIX pabotauKa, HeceT  aIMUHHCTPATHBHYIO
OTBETCTBEHHOCTh coracHo ¢r. 5.27 u 5.39 Komexca o6 aaMUHMCTPATHBHBIX [PABOHAPYICHAAX
Poccuiickoii Pefiepalliy, a TaKxKe BosMellaeT pabOTHUKY ymepo. [pUUNHEHHBIH HEIpaBoOMEPHBIM
HCIIONb30BaHMeM HHPOPMAIIMH, colepKaniel NepCoHabHbIC JaHHbIC paboTHHUKA.

[punoxenue 1

Dopma 3aA61€HUA
0 coznacuu pabomHuKa
Ha 06pabomKy nepCoHAIbHBIX OUHHbLX

COTI'JIACHE
HA OBPABOTKY ITEPCOHAJIbHBIX JAHHBIX

A

(PHOI

1acnopT BbIllaH

(th_pllﬂ. ROMED] {ROSOO H KEM 8610UH ]

allpec perucTpalui: .
B COOTBETCTBUM ¢ TpeGoBanusMi craThil 9 DenepalpHoro 3aKoHa ot 27.07.2006 Ne 152-®3

«O nepcoHANbHBIX AaHHBIX». a0 CBOC COITIache Ha obpaborky 8 MAOY «llerponapioBcKas
paffoHHas TMMHAa3us»__MOHX IEPCOHATBHBIX IaHHBIX, OTHOCSIIUXCS HCKIIHOYHTEIPHO K
TIepeHHCIeHHBIM HHKE KaTerOPHsM NepCOHATbHBIX JaHHbIX: damuasl, UMs. 0TUECTBO; IO, JlaTa
pOXIIeHHs; TN  JOKYMEHT&,  YIOCTOBEDSIOWIEro — JIAYHOCTE. JapHpie  JOKYMEHTa,
yAOCTOBEPSIOLIETO TUYHOCTD; IPAKAAHCTBO.

sl nalo coriacHe Ha HCIOJB30BAHME IEPCOHANBHBIX JAHHBIX HCKIIOUHTENBHO B IETIAX




a TaKKe Ha XpaHeHUe JaHHBIX 00 3TUX pe3y/bTaTax Ha 3JeKTPOHHEIX HOCHTEIIIX.

Hacrosiiee cornacue npegocTaBisieTcss MHOM Ha OCylLIeCcTBIeHUE NeHCTBHNA B OTHOLICHHUM
MOMX IePCOHANBHBIX JAHHBIX, KOTOphie HeOOXOUMBI [UIS IOCTHKEHUS YKA3aHHbBIX BhIILE LIENEH,
BKTIOYasd (0Oe3 orpaHudeHws) cOOp. CHCTEMATW3allMiO. HAKOILICHHE, XpaHeHHe, yTOYHEeHHE
(oOHOBNEHME, M3MEHEHHE), UCIIONb30BaHKE, [epeady TpeTbUM JHLAM JUIS OCYLIECTBICHHUS
neficTBui o oOMeHy uHpopManuei, obesnumdusanye, OJIOKMPOBAHUE IEPCOHANBHBIX JaHHEIX. a
TaK)XKe OCYyIIeCTBIeHHE MOOBIX HHBIX [JeHCTBHH, IPEeRyCMOTPEHHBIX JEHCTBYIOLINM
3aKOHOATENbCTBOM Poccuiickoit Penepanuy.

S npoundopmuposat, uro MAOY «Ilemponasnosckas parionnas SuMHA3UsA» TAPAHTUPYET
00paboTKy MOHX NEepPCOHATBHBIX JaHHBIX B COOTBETCTBHU C HEHCTBYIOMIMM 3aKOHOIATEILCTBOM
Poccuiickoit Defiepalldi KAk HEaBTOMATU3UPOBAHHBIM, TaK ¥ aBTOMATH3MPOBAHHBIM CIIOCOOaMH.

Jangoe coriacue nefcTByeT 10 HOCTHXKeHus ueiell 06paboTKu NepCOHAIbHBIX JaHHBIX
WM B TeYEHHE CPOKa XpaHeHusl HuHGOpMalHy.

JlanHOoe coriacue MOXeT ObITh OTO3BaHO B NIO0OOH MOMEHT IO MOEMY IIMCHMEHHOMY
335IBJICHUIO.

S moaTBepK A0, YTO, JaBast TAKOE COTache, s eHCTBYIO O COOCTBEHHOH BOJIE U B CBOUX
HHTEPECax.

KonTaktubrii(e) TenedoH(bl):

[Toonucs Pacwugpposxka noonucu



Obpasey coznacus pabomnuxa

H@ ROAYUCHUE HEPCOHAIbHBIX OGHHBIX O MPEeMbUX JIHY

Hupexropy

MAOY «Ilerponasnopckas paioHHAS THMHA3HSD)

oT

[IachopT Cepun
BBLIAH >
3apernCTPUPOBAHHOro(0H) 110 aJpecy:
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HOMeEp TenedoHa:

Coraacue Ha o6paboTKy nepcoHaJbHbIX JaHHBIX,
pa3pemeHHbIX cy6beKToM NepCoHaIbHBIX JAHHBIX AT PACHPOCTPAHEHUH

HacrosnmM 1. . pyxooacTBysick ctarbeit 10.1
DexepanpHOro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHAIBHBIX JaHHBIX», 3a4BJIIIO O COTIachu
ua pacnpoctpasenue MAOVY TTPT moyx nepcOHaNBHBIX JaHHBIX € HEJIBIO pasMeleHus HHbopMaLy
060 MHE Ha OQUIMATIEHOM CaliiTe B CIEXYIOIEM MTOPALIKE:

Pazpeniaro K
Paspemraro ACIIPOCTPaHeH
Kareropus [lepedeHs acnpocr aHeH p pmop VeloBHS 1 JononHuren
[EPCOHANBHBIX | TIEPCOHAIBHEL pacrpoctp i LHBIE
TAHHBIX X TAHHBIX HIO HEOTPAaHWYEHHO | 3alpeThl yonoBus
(na/ver) MY KpyTy JHIL
(na/HET)
bamunus
AMSA
OTYECTBO
ob1uue
nepconaspipie | TOA POKACHAL
AHHBIE MECSIL
pPOKACHUA
jJara
POXKICHUSA




MEeCTO
POXKICHUSA

aJpec

ceMeHoe
MOJIOKEHHE

obpa3zoBanue

npodeccus

crieuaibHbIe
KaTeropuu
HEePCOHANBHBIX
JaHHBIX

COCTOSTHHE
3/I0POBbS

CBCICHHA O
CyIuMOCTH

OHOMETPHUECKH
¢ epCoHAIbHbIE
TaHHBIE

I[BETHOE
uudporoe
dororpaduye
cKoe
nu3zobpakeHue
adna

Caenenus 06 HHGOPMAIMOHHBIX pecypcax Oneparopa. HOCPEACTBOM KOTOPBIX OynyT

OCYLUEeCTBISATHCSA TPEJOCTABICHHE J0CTyIIa HEOTPAHHUEHHOMY KPYTY JHIL X HHBIC JEeNCTBUA C

IEPCOHAIbHBIMH JaHHBIMH Cy6’b€KTa NEPCOHANIBHBIX JAaHHBIX!

WndopMannoHHbIN pecype

ﬂ@ﬁCTBMH C IIepCOBaIBHBIMU JA3HHBIMH

Hacrosimee cornacue JaHo MHOM 100pOBOIBHO U ICHCTBYET ¢ o

OcTaBisio 32 coBOH IPaBo TOTPeBOBATH IPEKPATUTD PACIPOCTPAHSATH MOH NEPCOHAIBHDIC TaHHbIE.
B cryuae mosydenus TpeGopanns Omepatop 00s13aH HEMELICHHO IIPEKPATHTE pacrpoCTPaHaTh MOH
NepCOHALHBIE TIaHHbIC, a TaKKe COOOLIMTH HEPEUEHb TPETBHX JIHIl, KOTOPBIM MEPCOHATIBHBIE

naHHble ObIIN HepeIaHbl.

« »

20 roga







